
 
 
 
 

 

 

Editing an Endorsed Prescription 

from Reprints 
1. From the ProScript Connect Main Screen, click Reprints shortcut or 

click F6. 
2. Reprints opens in a new tab. Use the filters to locate the prescription/item 

you want to edit, then click Edit Script.  

 

3. The Edit Prescription screen is displayed. Follow the steps below to 
make amendments to the prescription item.  



 
 
 
 

 

 

 

Editing or deleting prescribed item details 

On the Edit Prescription screen, you can edit or delete information pertaining to 
the prescribing details of the selected item.  

• Click F1 - Change Prescribed Qty to edit the prescribed quantity for the 
item. 

• Click F2 - Change Dosage to edit the dosage for the item. 
• Click F3 - Change Prescribed Item to edit the prescribed item. 
• Click F4 - Delete to delete the prescribed item. 

Editing or deleting dispensing details 

On the Edit Prescription screen, you can edit or delete information pertaining to 
the dispensing details of the selected item.  

• Click F5 - Change Dispensed Qty to edit the dispensed quantity for the 
item. 

• Click F6 - Change Dispensed Item to edit the dispensed product (either 
an alternative brand or generic). 

• Click F7 - Not Given to mark the item as not given. 
• Click F8 - Delete Dispensing to delete the dispensed item. 



 
 
 
 

 

 

Adding an extra endorsement 

1. On the Edit Prescription screen, you can add, edit or delete extra 
endorsements to the selected item, click Additional Endorsements. The 
Additional Endorsements screen is displayed. 

 

2. Select a type of endorsement in the left-hand section, complete the 
relevant fields in the middle section, then click F8 - Add Item to add the 
endorsement. The endorsement is displayed in the right-hand section. 
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3. Repeat the process as many times as required, and once you are done, 
click F10 - Save. The Edit Prescription screen is displayed, with the 
endorsement in the relevant section. 

 

Saving changes to the endorsed prescription 

1. Once the changes are complete, select the reason for the change using 
the drop-down field in the bottom left-hand corner of the Edit Prescription 
screen. 



 
 
 
 

 

 

 

2. Enter an Edit Reason, if applicable, then click F10 - Save. 
3. A warning message is displayed, advising that you need to manually alter 

the order and hand endorse the prescription, click OK.  

 

The Select Edit Reason can be set to a default value if required. Set 
the Reason For Change application setting to be 

either OperatorError, PharmacistIntervention, or PatientRequest. This can 
be configured via Edit Application Settings from within the Default category.  
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