
 
 
 
 

 

 

Updating and Saving the Stock Count Queue 

1. From the top Uncounted section of the Branch SAC Manager, locate an item in 

the grid, and enter the number of counted packs and units.  

2. Once you are done entering both values, the Counted column will update with a 

green  tick icon.  

 

3. Press [F10 – Save & Update Stock]. 

4. A pop-up window displays, asking whether you want to update stock levels for 

the counted products. 

 

5. Click [Yes]. 



 
 
 
 

 

 

6. The items which have been updated and saved as counted will be removed from 

the top Uncounted grid and moved to the middle Counted grid.  

7. Notice the statistics in the bottom Statistics section of the screen and the number 

of approvals pending Approval Pending (x) update accordingly.  
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