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Editing a Restrictions Template
Selecting an Existing Template for Editing

1. From the Head Office Restrictions Manager, select the [F1 - Select

Template] button. The Search Restrictions Template window displays, with a
list of existing templates on the system.

Filters
[] Show Deleted

Search Restriction Template

Template Name

= Q@ F1-Add Template | Edit Template | Duplicate Template

Type Total Restrictions Date Modified
Retail Retail 1 12/12/2018 11:12:00
IPP IPP 79 12/12/2018 11:11:26
London Branches Retail 1 22/01/2018 15:24:00

| F10- Select || X Close |

2. From there, search for and highlight the template you want to edit and click Edit

Template. The Edit Restrictions Template window for the selected template
displays.

Template Details
Type Retail

Branch Details
Test Branches

[] Template Deleted

Mame * |Hertfordshire Branches

4F5 - Add Test Branch » | | Live Branches

Hemel Hempstead (34545)
Watford (54648)

4 F6 - Add Live Branch =
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3. Edit the template details as required, and select the [F10 - Save] button.

O Each branch displays with a < or > to move the branch between a test and live branch,
and a red X to remove the branch from the list.

Editing the Current Template

1. From the Head Office Restrictions Manager, with the template selected in the
pink information bar, click the Template Name.

Search (CTRL+5) g

(i ) R [ | Responsible Pharmacist Victoria Smith | User The Supervisor
23 April 2019 09:50
My shortcuts +
Search | Workflow Manager || Head Office Restrictions Manager %
Redeem Owings
— £ Restrictions | All Templates History
prints
I F6 | F1 - Select Template F2 - Add Restriction ‘ F3 - Remove Restriction | | F8 - Save Changes * | | Batch Update | Add Pack Note
Sml=hz, £7 | Import/Export ¥ ‘ | Impaort Template | | Preview Changes | | View Template History | ‘ Edit Excluded Suppliers |
Overdue Scripts
I 7 8 [5) Hertfordshire Branches Type: Retail Published Date: Mot Published Delayed Date: Mot Published  Published By: Mot Published
MDS Prep Status: Mot Published
Fo
MDS Scripts Due Filters —
Drug Search Drug ~ Q. Product Cade Search Product > Q Show Restricted ltems Only [ Exclude Parallel |
SCM [] Show Restricted Discontinued ltems Only [] Show Excluded ¢
Ctel M Drug Category | All ¥ | Manufacturers All R
[] Show Pack Notes Only [] Show Assigned
Stock M ’ . .
ock Manager e Suppliers All Minimum Price (£) |0 [] Show Family
MDS Manager
2 g1 | PipCode  Link Code Owerride Code Drug Name Category Manufacturer Supplier Price (£} Wholesaler AGEM
ETP _
CtnE o results match the curre el
Script Q
RMS
CtriR

Total Drugs Database ltems (Based on applied filters): 0 Total Restricted ltems (Based on applied filters): 0 Total Changes Made: 0

2. The Edit Restrictions Template window for the selected template displays. Edit
the template details as required and select the [F10 - Save] button.
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Template Details

Mame *
Type Retail

Branch Details
Test Branches

[] Ternplate Deleted

Hertfordshire Branches

= F5 - 4dd Test Branch ™

Live Branches

Hemel Hempstead (54545)
Watfard (54646)

< F6 - Add Live Branch =

{x
(X

|J F10 - Save | | X Cancel |

O Each branch displays with a < or > to move the branch between a test and live branch,

and a red X to remove the branch from the list.
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