
 
 
 
 

 

 

Editing a Branch 
 From the Branches Manager, highlight a branch in the grid and press [F2 – Edit Selected 
Branch]. 

1. The Edit Branch Details form displays.  

 

3. Select the [F4 – Edit] button. This opens an editable Edit Branch Details 

window. Edit all fields as required. 

 



 
 
 
 

 

 

4. Once all changes have been made, select the [F10 – Update] button. The 

editable Edit Branch Details window closes. 

5. Select the [F10 – Save] button. 
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