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Printing and/or Exporting a Script Counts Summary
Report

g_,}' Fees and charges for locally added drugs are not included in the final figures displayed in the report

output. You will need to add these in manually.

Printing a Script Counts Summary Report

1. When you first access the Scripts Counts window, notice the Summary tab is selected by default.
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Cirl O
MDS M - Private Prescriptions 0 Mumber of Private Items 0
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2. Use the filters to select the Period across which you want your report to apply and whether you want to

group data by prescriber.
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3. Press [F1 - Print Preview].

4. The Script Counts Detailed report print preview displays.

i< xa|uw e [t » | RES|E -

»

Scripts Count Summary
From: 30/01/2019 to: 01/03/2019

Please note: Below figures do not reflect EPS claim period

Total NIC 106.69
Average NIC 762
Mumber of Owings 4

Prescriptions Prescription Items
Total NHS 1 14
Total Paid L3
Total Exempt 6

@ 0 () [100% [-]

5. From here, you can either:

o Click the floppy disk icon to export and save the report on your computer
o Click the printer icon to print the report

Exporting a Script Counts Summary Report

1. When you first access the Scripts Counts window, notice the Summary tab is selected by default.

INTERNAL USE ONLY




@ Z_'IIIZ; m Responsible Pharmacist Victoria Smith | User The Supervisor

Search [CTRL+5S)
01 March 2019 16:10

My shorteuts +
Search | | Workflow Manager | Script Counts X%
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= 2 Surmmary || Detailed Report
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6 | @ FL- Print Preview || B8 F2 - Export to Excel |
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Ctrl I Paid 0 Paid 0
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WMDS Manager Private Prescriptions o] Number of Private Items o]
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Totals 0
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Prascription Items 0
Mumber Of Owings 0
Total NIC £ 0
Ayerage NIC £ 0.00

2. Use the filters to select the Period across which you want your report to apply and whether you want to
group data by prescriber.
Press [F2 — Export to Excel].

4. A pop-up window displays, advising you that the export was successfully completed and saved to the

specified location, and asking whether you want to view the file.
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+ Excel Export

)

| Export completed.

W File name: \\devserver\ProScriptConnectShare\ClientInstance\ExcelExports
\acriptCeounts_180102_094712 Script_Counts.xlsx. Do you wish to view the file?

Yes Mo

5. Click [Yes].

6. The file opens in Excel.

E o - ScriptCounts_180102_085155_Script_Counts.xlsx [Repaired] - Excel

Fi

le Home Insert Page Layout Formulas Data Review View Q Tell me what you want to do

Qis v fe

A E T D E F G H 1 J

W s o B W e
|

-
=

= e
[N

= [
W

=
LA

-
o

5]
=1

[ RN SRR
W R | =

L]
=

]
wu

(=)
o

R b
@ |~

]
1]

w
(=]

w
=

WL
R

 Total Paid

Script Counts Summary Report
Pharmaceuticals Are Us
24 Howells Street

| Anytown,wd244rt,London
From: 01/01/2018 To: 02/01/2018
_|Please note: Below figures do not reflect EPS claim period

) Total NIC "£25.800
Average NIC "e26.8

Number of Owings 0

Prescriptions Prescription Items

Total NHS 1

Total Exempt
Total Private
Total Veterinary
Total OTC Sale and

=R =R A=
=R

[=]

[=]
[=]

Other

"]
4

Summary (O] [l

Ready
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7. From there, you can:
o Click File > Save As to save the report to an alternative location on your computer

o Click File > Print to print the report
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Contact us

For more information contact:
Telephone: 0344 209 2601
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