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INTERNAL USE ONLY 

Deleting/Restoring a Preparation or Pack Note 
  

Deleting a Preparation or Pack Note  

1. To begin, open the Drug Notes Manager from the ProScript Connect Main Screen by clicking the [ProScript 

Connect] menu button and selecting the Drug Notes Manager menu item. 

2. From the Drug Notes Manager, select either the Preparation or Pack Note tab and use the 

available Filters to search for, locate and highlight the note you wish to delete. Select the [F2 – Edit 

Note] button. 

 

3. The Edit Note window opens. Select the Deleted tick box. The note is marked with a DELETED watermark. 
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4. Select the [F10 – Save] button. You are returned to the Drug Notes Manager grid. Your note initially appears 

with a DELETED tag but will be removed from the main grid once refreshed. 

Deleted pack and preparation notes can be located from the Drug Notes Manager grid by selecting 

the Show Deleted tick box if required. 

Restoring a Deleted Preparation or Pack Note  

1. To begin, open the Drug Notes Manager from the ProScript Connect Main Screen by clicking the [ProScript 

Connect] menu button and selecting the Drug Notes Manager menu item. 

2. From the Drug Notes Manager, select either the Preparation or Pack Note tab depending on the type of 

note you wish to restore. 

3. Select the Show Deleted tick box. All deleted notes will appear in the grid with a DELETED tag. Use the 

available Filters to search for, locate and highlight the note you wish to restore. Select the [F2 – Edit 

Note] button. 
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4. The Edit Note window opens. Deselect the Deleted tick box. The DELETED watermark is removed. 
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5. Select the [F10 – Save] button. You are returned to the Drug Notes Manager grid. 
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