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Printing and/or Exporting a Payment Schedule Report 

(FP34) 

Fees and charges for locally added drugs are not included in the final figures displayed in the report output. 

You will need to add these in manually. 

Printing a Payment Schedule Report  

1. From the Schedule of Payments window, select the month or custom date for which you want the report to apply.  

2. Press [F10 – Run Report]. 

3. ProScript Connect will automatically generate the schedule of payments report for the selected month.  

4. From the bottom left-hand corner, click [Print Schedule]. 

5. The report’s print preview displays in a new window. 
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6. From there, you can either: 

o Click the floppy disk  icon to export and save the report on your computer 

o Click the printer  icon to print the report 

Exporting a Payment Schedule Report to Excel  

1. From the Schedule of Payments window, select the month or custom date for which you want the report to apply.  

2. Press [F10 – Run Report]. 

3. ProScript Connect will automatically generate the schedule of payments report for the selected month.  

4. From the bottom left-hand corner of the Payment Schedule, click [Export to Excel]. 

5. A pop-up window displays, advising you that the export was completed to the exports folder, and asking whether 

you want to view the document. 

You will need to have a Payment Schedule Output Data Folder selected within the Payment Schedule category 

in Edit Application Settings to be able to successfully export to Excel or XML. 

 

6. Click [Yes]. 

7. The file opens in Windows Excel.  
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Exporting a Payment Schedule Report to XML  

1. From the bottom left-hand corner of the Payment Schedule, click [Export to XML]. 

2. A pop-up window displays, advising you that you until you publish the report, the XML will not contain any user 

changes.  

You will need to have a Payment Schedule Output Data Folder selected within the Payment Schedule category 

in Edit Application Settings to be able to successfully export to Excel or XML. 

 

3. Click [OK]. 

4. A second pop-up window displays, advising you that the document has been successfully created. It also provides 

you with the folder path for the document.  
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5. Click [OK]. 
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Not to be reproduced or copied without the consent of AAH Pharmaceuticals Limited 2020. 

 

Contact us 

For more information contact: 
Telephone: 0344 209 2601 

 

 


