AAHZ

Printing and /or Exporting the Attendance Register

1. To begin, open the Attendance Register Manager by selecting Sign In next to Responsible Pharmacist or by
selecting the name of the responsible pharmacist that is currently signed in.
2. Select the [F6 - Show Attendance Register] button.

The Attendance Register displays in a pop-up window, displaying the overall responsible pharmacist

attendance for today by default.
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4. Adjust the filters to display a specific time frame in the grid and select the [F10 - Print] button.
5. The Attendance Register print preview displays.
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6. From there, you can either:

o Select the floppy disk H button to export and save the report on your computer
o Select the printer ™ button to print the report
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