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Sending Order Pad Item(s) to Order

1. Once you are sure you have added all the items you want to order, from the Ordering Manager, press [F10 - Send
All].

2. A pop-up window displays, advising you of the number of items to be transmitting to the wholesaler/supplier and
asking whether you want to transmit them.

+ Transmit Order M

| | 2 item(s) were selected to transmit.
¥ (Evcludes zero quantities/locked items)

Do you wish to continue?

Yes Mo
3. Click [OK].
4. The order will sit in the Outbox tab with a status until it has been sent to the wholesaler.
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5. The order will then be moved to the Goods In tab until you physically receive the order in the pharmacy, at which
point you will be able to accept the order and book it in your overall stock.
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