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Printing an Item or Order from the Order Pad  
You can print a report of all or some items on the Order Pad, if you wish to send that order through to the wholesaler or 

supplier via fax or email.  

Printing an Order  

1. From the Ordering Manager, with the Order Pad selected, press [F8 – Print Item(s)]. 

2. The order print preview displays.  

 

3. From there, you can either:  

o Click the floppy disk  icon to export and save the report on your computer 

o Click the printer  icon to print the report 

Printing an Item  

1. From the Ordering Manager, with the Order Pad selected, highlight an item. Note you can highlight more than one 

item by using [CTRL]+left-click.  
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2. Click the arrow in the [F8 – Print Item(s)] button and select the Alt+F8 – Print Selected Item(s) option or 

press [Alt+F8].  

3. The print preview for the selected items displays.  
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4. From there, you can either:  

o Click the floppy disk icon to export and save the report on your computer 

o Click the printer icon to print the report 
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Contact us 

For more information contact: 
Telephone: 0344 209 2601 

 

 


