AAHZ

Printing an Item or Order from the Order Pad

You can print a report of all or some items on the Order Pad, if you wish to send that order through to the wholesaler or
supplier via fax or email.

Printing an Order

1. From the Ordering Manager, with the Order Pad selected, press [F8 - Print Item(s)].

2. The order print preview displays.
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ngf::i:y gﬁ: Drug Description Price Total
2 6977300  Alendronate once weekly 70mg tabs (4) WAYM 0.00 0.00
0 1077361  Amoxicillin 250mg caps (15) AAH 0.69 0.00
3 1094200  Amoxicillin 250mg caps (21) LPC 0.00 0.00
1 5700513  Arthrotec 50 gast-res tab *PI* (60) VIRTUAL PI 0.00 0.00
3 3986262  Asacol MR 400mg gast-res tab (84) ALLERGAN 2745 82.35
0 1130418  Aspirin 300mg tabs (16) ALMUS 0.00 0.00
3 1075894  Aspirin 300mg tabs (28) ACTAVIS 293 8.79 -
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3. From there, you can either:

o Click the floppy disk H icon to export and save the report on your computer

o Click the printer ™ iconto print the report

Printing an Item

1. From the Ordering Manager, with the Order Pad selected, highlight an item. Note you can highlight more than one
item by using [CTRL]+left-click.
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2. Click the arrow in the [F8 - Print Item(s)] button and select the Alt+F8 - Print Selected Item(s) option or

press [Alt+F8].

3. The print preview for the selected items displays.
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Orderpad Item(s) Summary Report 24/7 Pharmacy Stop
Phoenix Page 1
Order Order I .

Quantity Code Drug Description Price Total
1 1130400  Aspirin 300mg tabs (32) ALMUS 0.22 0.22
3 6603807  Betnowate 0.1% cream "PI* (30g) PHD 1.40 4.20
15 7388630  Citalopram 10mg tabs (28) PHD 0.g2 12.30
1 1186063 Paracetamol 120mg/5ml susp SF (100ml) AAH 1.1% 1.19 =
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4. From there, you can either:
o Click the floppy disk icon to export and save the report on your computer
o Click the printer icon to print the report
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Telephone: 0344 209 2601
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