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Moving an Entire Order to Goods In from the Outbox  

1. From the Ordering Manager, click the Outbox tab.  

2. The Outbox tab contents display, with recently sent orders in the grid.  

 

3. Highlight the order(s) you want to move to Goods In. 

4. Press [F3 – Move Entire Order(s) to GoodsIn]. 

5. The order is removed from the Outbox and sent to Goods In. 
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