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Moving Item Lines to Another Supplier/Page  
Order Pad Comments are removed when drugs are moved to a different supplier. 

Moving an Individual Item to Another Supplier  

1. From the Ordering Manager, highlight an item in the Order Pad.  

2. Press [F4 – Move Line(s) to Another Supplier]. 

3. The Move Item to Another Supplier window displays.  

 

4. Select the supplier to which you want to move the item, and select a reason for moving and press [F10 – Move]. 
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Moving Two or More Items to Another Supplier  

1. From the Ordering Manager, highlight two or more items in the Order Pad using [CTRL]+left-click.  

2. Press [F4 – Move Line(s) to Another Supplier]. 

3. The Move Item(s) to Another Supplier window displays.  

 

4. Select the supplier to which you want to move the item, and select a reason for moving and press [F10 – Move]. 
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Moving an Individual Item to Another Page  

1. From the Ordering Manager, highlight an item in the Order Pad.  

2. Press [F5 – Move Line(s) to Another Page]. 

3. The Move Item to Another Page window displays.  

 

4. Select the page to which you want to move the item and press [F10 – Move]. 

Moving Two or More Items to Another Page  

1. From the Ordering Manager, highlight two or more items in the Order Pad using [CTRL]+left-click.  

2. Press [F5 – Move Line(s) to Another Page]. 

3. The Move Item(s) to Another Page window displays.  
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4. Select the page to which you want to move the item and press [F10 – Move]. 
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 Contact us 

For more information contact: 
Telephone: 0344 209 2601 
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