Deleting/Restoring a Wholesaler

Deleting a Wholesaler

AAHZ

A We recommend exercising the utmost caution when deleting a wholesaler, especially if you have outstanding orders

with them on the Ordering Manager.

1. From the Wholesalers Manager, highlight the wholesaler you want to delete and press [F2 — Edit Wholesaler].

2. The Edit Wholesaler Details form displays.
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3. Select the Wholesaler Deleted tick box in the bottom left hand corner of the window.

4. A deleted watermark displays across the window.
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5. Press [F10 - Save].

Restoring a Deleted Wholesaler

1. From the Wholesalers Manager, select the Show Deleted tick box.
2. Any deleted wholesalers now display with a [BJAE=IHY tag.
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3. Press [F2 — Edit Wholesaler].
4. The Edit Wholesaler Details window displays with a DELETED watermark.
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5. Deselect the Wholesaler Deleted tick box in the bottom left hand corner.
6. The DELETED watermark is removed.
7. Press [F10 - Save].
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