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Printing and/or Exporting an Invoices Report  
The Invoice Manager may require enabling in the Invoicing Category within Edit Application Settings before you 

can access these features.</p 

There are two ways to print Invoice Reports from the Invoice Manager, either by printing all invoices within your 

display or by selecting which invoices you want to print. Both methods of printing are explained below. 

Printing and/or Exporting a Report with Selected Invoices  

1. To begin, open the Invoice Manager from the ProScript Connect Main Screen by clicking the [ProScript 

Connect] menu button and selecting the Invoice Manager menu item. 

2. From the Invoice Manager grid, you can either:  

o Use [Ctrl+left-click] to select scripts you want to print one at a time 

o Use [Shift+left-click] to highlight all consecutive scripts within your first and last click range for printing 

3. Select the arrow on the right of the [F10 – Print] button and select the Print Selected Invoices menu item. 
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4. The Invoices Report print preview displays in a pop-up window. From there, you can either:  

o Click the floppy disk icon to export and save the report on your computer 

o Click the printer icon to print the report 

Printing and/or Exporting a Report with All Invoices  

1. To begin, open the Invoice Manager from the ProScript Connect Main Screen by clicking the [ProScript 

Connect] menu button and selecting the Invoice Manager menu item. 

2. From the Invoice Manager, use the available Filters to refine the grid to display the invoices you want to print and 

select the [F10 – Print] button. 

3. The Invoices Report print preview displays in a pop-up window. From there, you can either:  

o Click the floppy disk icon to export and save the report on your computer 

o Click the printer icon to print the report 
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