
  

1 
 

Deleting an Item from an Invoice  
The Invoice Manager may require enabling in the Invoicing Category within Edit Application Settings before you can 

access these features. 

You can only delete items from Unissued invoices where more than one item exists. 

1. To begin, open the Invoice Manager from the ProScript Connect Main Screen by clicking the [ProScript 

Connect] menu button and selecting the Invoice Manager menu item. 

2. From the Invoice Manager, highlight an invoice which contains more than one item and select the [Edit 

Invoice] button. The Edit Invoice window displays. 

 

3. Locate and highlight the line item you want to delete from the invoice, and select the [Delete Item] button. 

4. A confirmation pop-up will display asking if you wish to remove the selected item from the Invoice. Select the [Yes] 

button. 
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5. The line item disappears from the invoice. Select the [F10 – Save] button. 

If you close the window without saving, your changes will not take place. 
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Contact us 

For more information contact: 
Telephone: 0344 209 2601 

 

 


