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Running a Weekly Balance Check

We recommend running the balance check once a week. This will confirm that the total CDR running balance for each item is

correct, and will make an entry to the CD Register against each drug. By default, ProScript Connect will prompt you every 7
days to carry out a balance check based on the date of the last balance check. This will be displayed as a warning bar within
the CDR Manager and can be configured within Edit Application Settings.

Search (CTRL+S) I | Responsible Pharmacist Telles | User Supervisor §
01 August 2018 16:19
My shortcuts +
Search | Workflow Manager || COR Manager X
Redeem Cwings
F2
Reprints I Warning: It is illegal to tamper with any records in the Controlled Drugs Register. ‘
F&
Ordering Weekly Balance Items Awaiting Collection  Expired Stock  Patient Return  Inspector Log
F7
I‘::'\"E'dl-IE Scripts I Waming: The CDR balance check has not been completed since 28/03/2018 and is 119 days overdue. You must confirm the balances and run the weekly balance check. ‘
F8
MDS Prep [ F2 - Add New €D ] [ F3 - Adjust CD Stock Balance ] [ F4 - Add Goods In ] [ Stock card ] [ 75 - Run Weekly Balance Check ~ ] [ F6 - CD Register Report ] [ Reports v]
SDM Filters
Ctrl M Dispensed Drug  Drug Search > Q [T] Use Drug Class [C] Hide Zero Balance
Stack Manager [C] Show Expired Stock Only [7] Hide Closed Register
Cirl O

7 .
MDS Manager Show Stock Details

F11 -
— Drug Class Dispensed Drug Total Running Balance Expired Quantity
CirE| || Methadone Methadone 1mg/Iml mixt (300ml) PINEWOOD 30.00 0.00
Script
Y Methadone Methadone Lmg/Lml mixt (500ml) UNI 4790.00 0.00
RMS Methadone Methadone 1mg/1ml oral soln (100ml) ROSEMONT 0.00 0.00
Cirl R
MDS Seripts Due Methylphenidate Tranquilyn 10mg tabs (30) GENESIS PHARM 150.00 0.00
Marphine Moerphine MR 30mg tabs (80) VIRTUAL GENERIC 244.00 0.00
Support Centre
G T
Medicines Mana...
ICDR
D
CDR Running balance (Packs) 4]
CDR Running balance {(Units) 30.00
Stock (Packs) 0
Stock (Units) 30.00
A weekly balance check has not been run. Total Records 5

A Your CD stock balance should be checked and counted prior to running the weekly balance check. You can print a Stock
Balance report to assist you.

1. To begin, open the CDR Manager from the ProScript Connect Main Screen by clicking the [ProScript
Connect] menu button and selecting the CDR Manager menu item.
2. From the CDR Manager, select the [F5 — Run Weekly Balance Check] button. The Run Weekly Balance window displays.

You can run a balance check for selected items by highlighting the item(s) in the grid and clicking the arrow on the [F5 -
Run Weekly Balance Check] button and selecting the Alt+F5 — Balance Check for Selected Items menu item.
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When running the weekly balance check, you are confirming that the total running CDR balance for each
drug is correct. An entry will be made to the CD Register against each drug.

Do you wish to proceed with confirming the weekly balance?

User Name *  Ryan Peterson ¥ Role * |Pharmacist '] Registration No * 2012345

[ +/ F10 - Confirm Weekly Balance J [ X Cancel J

3. The signed-in user name and their role are populated by default if configured, but you may have to manually enter the
registration number. Check the details are correct and select the [F10 — Confirm Weekly Balance] button.

CD Register Entry

Running a weekly balance check is an event that will write an entry into the CD Register which can be viewed when printing
and/or exporting a CD Register report and will display;

e The Date Supply received or date supplied column populated with;
o The date and time the event occurred
o Aunique CDRID
o The pack size and unit of measure of the CD
o Name, role and registration number of the user
e The total running Balance after the event
e Notes describing the event, in this case a Weekly Balance Check
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Drug Class: Oxycodone Name/Brand: Oxycodone MR 10mg tabs (56) UNI Strength: 10mg Form: tabs
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18/07/2018 12:12
CDR ID: 564
Pack Size: 56 tablets 11200 Weekly Balance
Name: Ryan Peterson Check
Role: Pharmacist
RegNo: 2012345
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