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Running a Weekly Balance Check  
We recommend running the balance check once a week. This will confirm that the total CDR running balance for each item is 

correct, and will make an entry to the CD Register against each drug. By default, ProScript Connect will prompt you every 7 

days to carry out a balance check based on the date of the last balance check. This will be displayed as a warning bar within 

the CDR Manager and can be configured within Edit Application Settings. 

 

Your CD stock balance should be checked and counted prior to running the weekly balance check. You can print a Stock    

Balance report to assist you. 

1. To begin, open the CDR Manager from the ProScript Connect Main Screen by clicking the [ProScript 

Connect] menu button and selecting the CDR Manager menu item. 

2. From the CDR Manager, select the [F5 – Run Weekly Balance Check] button. The Run Weekly Balance window displays.  

You can run a balance check for selected items by highlighting the item(s) in the grid and clicking the arrow on the [F5 – 

Run Weekly Balance Check] button and selecting the Alt+F5 – Balance Check for Selected Items menu item. 

https://supportcentre.emishealth.com/glossary/cdr/
https://supportcentre.emishealth.com/glossary/running-balance/
https://supportcentre.emishealth.com/glossary/cd/
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3. The signed-in user name and their role are populated by default if configured, but you may have to manually enter the 

registration number. Check the details are correct and select the [F10 – Confirm Weekly Balance] button. 

CD Register Entry  
Running a weekly balance check is an event that will write an entry into the CD Register which can be viewed when printing 

and/or exporting a CD Register report and will display; 

• The Date Supply received or date supplied column populated with;  

o The date and time the event occurred 

o A unique CDR ID 

o The pack size and unit of measure of the CD 

o Name, role and registration number of the user 

• The total running Balance after the event 

• Notes describing the event, in this case a Weekly Balance Check 

 



  

3 
 

 

Revision History 

Version Number Date Revision Details Author(s) 

1.0 11 June 2019  Joanne Hibbert-Gorst 

    

    

 

 

 

 

 
 

Not to be reproduced or copied without the consent of AAH Pharmaceuticals Limited 2019. 

 

Contact us 

For more information contact: 
Telephone: 0344 209 2601 

 

 


