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Adding a New CD Stock Entry  
This option should be used if you are adding CD items to the CDR to create an opening balance. If stock has been     

received from a supplier, we recommend accepting this through the Ordering Manager as this will update your Stock 

Record at the same time as adding a CD balance to your CD Register.  

1. To begin, open the CDR Manager from the ProScript Connect Main Screen by clicking the [ProScript 

Connect] menu button and selecting the CDR Manager menu item. 

2. From the CDR Manager, open the Weekly Balance tab and select the [F2 – Add New CD] button to open the CDR Balance 

Adjustments form. 

Completing the CDR Balance Adjustments Form  

 

Field/Section Description 

User Details 
The signed-in user name and their role are populated by default if configured, but you may have to 

manually enter the registration number. Otherwise you must fill these details in manually. 

Stock Details 

Select the [Search Drug] button to search for, locate and select a drug that does not exist in your CD 

Register. Selecting a drug that already exists will trigger the Drug already added pop-up. After 

selecting the drug, the Stock Level details will automatically populate with available values, if 

applicable. These are read-only figures from the Stock Record. 

Adjustment 

Details 

This section is disabled by default. To adjust the Actual Balance details, select the [F9 – Edit Balance] 

button. Opening Balance is selected as the Adjustment Reason by default, but can be amended from 

the drop-down menu if required... You can also access the selected item’s Stock Record by selecting 

the [Stock card] button. 

https://supportcentre.emishealth.com/glossary/cd/
https://supportcentre.emishealth.com/glossary/cdr/
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An opening balance must be entered when adding a CD entry. If your CDR Balance Total Units does not match       

your Stock Level Total Units the value will display in red. 

 

Saving the CDR Balance Adjustments Form  

1. Once the drug, stock level and balance details have been selected and amended as required, select the [F10 – 

Save] button. 

If Prompt to update stock card is enabled within Edit Application Settings, a pop-up will display confirming the running    

balance for your newly entered controlled drug has been updated, and will ask if you want to update the stock 

levels. Selecting [Yes] will open the Stock Record for the controlled drug you have entered allowing you to update the 

stock levels, or selecting [No] will return you to the Weekly Balance tab. 

 

2. The Weekly Balance tab in the CDR Manager displays, with the newly-added CD stock entry in the grid.  

 

https://supportcentre.emishealth.com/glossary/running-balance/
https://supportcentre.emishealth.com/glossary/running-balance/


  

3 
 

CD Register Entry  
Adding a new CD stock entry is an event that will write an entry into the CD Register which can be viewed when printing 

and/or exporting a CD Register report and will display; 

• The Date Supply received or date supplied column populated with;  

o The date and time the event occurred 

o A unique CDR ID 

o The pack size and unit of measure of the CD 

o Name, role and registration number of the user 

• The Quantity Received i.e. The Actual Balance Total Units figure entered within the CDR Balance Adjustments window 

when adding your CD 

• The total running Balance after the event. For new CD stock entries this will match your Quantity Received value 

• Notes describing the event, in this case an Adjustment and the reason for the adjustment 
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